policy statsmeant

Health and safety
policy staternent

Health and Safety at Work etc Act 1974

This is the Health and Safety Policy Staternent of

( Goodenough Services >

(hame of compary)

Our statement of general policy is:

® o provide adequale
control of the health and
safety risks arising from
our wark activities;

@ {o consult with our
amployasas on mallers
affacting their health and
safety,

@® toprovide and maintam

safe plant and equipment;

® to ensura safe handling
and use of substances;

@ 1o provide information,
insiruction and supenision

Sigriet

for employees;

to ensure all employees
are competent to do their
tasks, and to give them
adequate fraimng;

lo prevent accidents and
cases of work-related il
health;

to maintain safe and
nealthy working
conditions; and

o review and revise this
policy as nacessary al
reqular intenvals.

(

Chicdonlag )

(Empioyer)
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22 responsibilitias

Responsibilities

1 Owerall and final responsibility for health and safety is that of

( i
S Chris Hawley )

2 Day-lo-day responsibility for ensuning this policy is put into
practice is delegated to

1 Write your name hera.

As the employer you have ( Chris Hawley )
3

overall responsibility for
health and safety.

To ensure health and safely standards are maintained/

2 You can delagate irmpranvad, the following pecos have responsibility in the
responsibility for day-to-day following areas

tasks to someone else, g
manager, supervisor. YWnte
their name here, Make sure r/— -“\
they keep you informed
about health and safety

matters: they are still your Chris Hawley: Company H & S
overall responsibility.

MNarme Responsiiily

3 You can delegate Colin Atkinson: fitters on site
specific tasks to individuals

in your organisation, by . .
workplace area or by topic. Tom Brady H & Sorganisation
Responsibiliies should be
clearly set so that if there
are any health and safety b y
concerns, they can be
raported to the right person

4 Al employees have to
@ co-operate with superasors and managers on health anad
safety malters;
@ nol interfere with anything provided 1o safeguard their

4 Employees have legal
responsibilities to take care

% ® take reasonable care of their own health and safety; and
to co-operate with you to

® report all health and satety concerns to an appropnate

hel with the law.
b ol s parson (as detalled n this policy statemant)
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responsikiliies 23

Health and safety
risks arising from our
work activities

@ FRisk assessments will be undertaken by

f Colin Atkinson >
b

@ The findings of the risk assessments will be reported to

Write down your amrange- < Chris Hawley )

ments for doing your risk
assessment here. You can

use the form on page 33 @ Action required to removelconirol risks will be approved by
of this leaflet to record the

findings of your risk Chris Hawley

assessment.

48
< Chris Hawley )

will be: responsible for ensuring the action required
s implemented

&
< Chris Hawley )

will check that the mplementad achons have
rernovedreduced the risks,

@ Ascessments will be reviewed every

f
\ 12 months )

ar when the wark activity changes, whichever 15 soonasl
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Consultation
with employees

. Emplovee reprasantative(s) are

4 N

You must consult your
employees. If you recognise
a union and there is a Colin Atkinson
union-appointed safety
representative, you must
consult them on matters
affecting the employees
they represent. if you do not
have trade unions, you must
consult employees either
directly or through an elected \_ 4
representative.

@ Consultation with employees is provided by

4 N

Periodic review and
training meetings

faline | oBas 345 ODSS HEE web=te | v hsa, gow.uk raadires! | wwnwer hsedireot. oom




arrangemeants 25

Safe plant
and equipment

&
< Chris Hawley )

will be responsible for identifying all equipmeant/pkant
needing maintanance.

You will need to ensura .
that all plant and squipment C Chris Hawley )
that requires maintenance

is identified, that the
maintenance is done and will be responsibile for ensuring effective maintenance
that new or secondhand proceduras are drawn up,

plant and equipment maets

health and safety standards .(

before you buy it.
See page 13 of this leaflet
for more Information.

Chris Hawley )

will be responsible for ensuring that all identified
maintenanca is implementaed.

y prablemns found with plant'equipment should be
@ ~n blermns found with plant/ hould b

reported to

( Chris Hawley )
L

< Chris Hawley )

will check that new plant and equipment meets haalth and
safety standards before it is purchased

:  DEA4s 3a45 OD5ES HEE wesbs=te | v hsa, gow. uk raadires! | wwnwe hsedlreok, o-om




26 arrangements

Safe handling
and use of substances

I/ -
K Chris Hawley | )

will be responsible for identifying all substancas which need
a COSHH assessment

risks from all substances
hazardous to healtih.
These are your COSHH
assessments. Write down will be respansible for undentaking COSHH assessments.,
your arrangements for doing

your COSHH assessments . (’

You must assess the .
C Colin Atkinson )

here. See page 6 of this
leaflet for more information.

Chris Hawley )

will be responsible for ensuring that all actions identified in
the: assessments are implemented

&
( Chris Hawley )

will be responsibie for ensuring that all relevant employveas
are informed about the COSHH assessments.

&
< Chris Hawley )

will check that new substances can be used safely before
they are purchased.

@ Asscssments will be reviewad every

< 12 months )

or when the work activity changes, whichever is soonest
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Write down whera you
display the Health and Safety
Law poster, or where the
leaflets are available from,
where people can go for
health and safety advice and
what provision you

make for training young
workers or frainees.

HEZE Infaling | oBas 345 ODES

F

armangemenis

Information, instruction
and supervision

@ The Health and Safety Law poster is displayed at/ leaflets
are issued by

{ Chris Hawley

. Health and safety advice is available fraom

f Chris Hawley
b

@ Supenision af young workersrainees will be
arangediundertaken/monitored by

f Chris Hawle
\ '

w W W W

&
{: Chris Hawley

is respaonsible for ensuring that our employees working at
locations under the control of oher employers, are given
relevant health and safaty information.

WEDETE | v o, gow. uk rzaedirect | weanw hsedireot. oonm



28 | armangements

Competency for tasks
and training

. Induction training will be provided for all employees by

C Chris Hawley )

@ Job specific training will be provided by

All employeas must be given /_ Ch Fis Hawey

health and safety induction \_ and Senior Fitters

training when they start work,

which should cover basics . Specific jobs requinng special trainng are

such as first aid and fire {/ -\H
safety. There should also

be job specific health and

safety training. You also have

to provide training if risks Use of battery operated
e e power tools

training when skills are not
frequently used. Write down

your amangements for training Dishwasher dosing
here, including arrangements -
F e electronics

PAT testing equipment

-

>

@ Training records are kept atioy

Helen Nugent,
Office Manager

()

@ Training will be identified, arranged and monitored by

Chris Hawley )

i
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arrangemesnts 29

Accidents, first aid and
work-related ill health

@ Health surveillance is required for employeas doing the
following jobs

working conditions

Employees must receive or WOI"k SpECIflcathn.
specialist health surveillance

for certain work. Your COSHH

[None identified in normal

assassments will identify . Health sunweilllance will D2 arranged by
where this specialist health

surveillance is needed. You

should note down your first < HEIE“ Nugent

aid arrangements here.
. Health suneillance records will be kept by/at

( Helen Nugent

. The first aid box{es) isfare kept at

f Site locations
A

@ The appointed person(z)/first aider(s) is/are

( At site locations

@ A accidents and cases of work-related il heatth are 1o be
recorded in the accident book. The baok is kept by/at

Helen Nugent,
o Office Manager

w W W WV www

w W

&
< Chris Hawley

5 responsible for reporting accdents, diseases and
dangerous occurrances to the enforcing authority
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20 | arrangements

Monitoring

@ To check our working conditions, and ensure our safe
working practices are baing followed, we will

4 N

Carry out regular review by
work task to identify any

You must be able to show changesin risk level or
Eﬂnﬁ:ﬁ‘?ﬁ;‘fm magnitude.

monitor health and safety

ﬂ:‘gﬁﬁﬁﬁ i Modifications will be made
investigating any accidents to the relevant risk

or ill health. Record your assessments and method

procedures here.

statements.

Q

o
< Chris Hawley

5 respansible for investigating accidents.

@
< Chris Hawley

is respansible for investigating work-related causes of
sickness absences.

&
( Chris Hawley

- W W N

i3 respansible for acting on imvestigation findings to prevent
A recurmence
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arrangemesnts a1

Emergency procedures -
fire and evacuation

@
< Site location employer

is responsible for ensuring the fire risk assessment is
undertaken and implementad.

Record your emargency .' Escape routes are chackad by/every

procedures, how often they
are checked and who by.

Site location employees

7N

. Fire extinguishers are maintained and checked by/every

)
)
Not applicable )
)
)

)

@ Alarms are tested bylevery

a8

Not applicable

@ Emeargency avacuation will be tested avery

Not applicable

a
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